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Miguel de Benavides Library

University of Santo Tomas

Request Form for a Digital Copy of Rare Materials

Date:
_______________

Name:________________________________________________________________________________________


(Last Name)



(First Name)


(Middle Name)

Country of Origin:__________________

Home Address: __________________________________________________Telephone No.:_________________

Office/Affiliation:________________________________________________Telephone No.:__________________

Email Address:___________________________________________________Mobile No.: ___________________

May I be allowed to have access to a higher resolution format of the following page/s or image/s:
Author:______________________________________________________________________________________

Title of the Book/Photograph ____________________________________________________________________
Date of Publication: ___________________________________________________________________________
Title of Periodical:Article_______________________________________________________________________
Date/Volume/Issue No.__________________________________________________________________________
Pages to reproduce: ____________________________________________________________________________

Purpose of Reproduction: _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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I understand that the requested high resolution copy of the image/s stated on the form will only be used for research purposes. Proper credits should be given to: Miguel de Benavides Library, University of Santo Tomas, España, Manila, Philippines. Third party reproduction of the digital copies retrieved is strictly prohibited.


Steps:
a. Accomplish an online request form and send to digitallibrary@ust.edu.ph
b. Await for the notification and quotation to be sent by the library in 2-3 days via e-mail. For one high resolution image, there is a charge of Php 200.00.

c. Payment thru bank transfer.

d. Proof of payment should be sent.

e. Expect the copy/ies in one week, depending on the number of requested images and other contingencies. 
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